
Foster Primary School 

Private Lessons in School Hours Policy 

HELP FOR NON-ENGLISH SPEAKERS 
If you need help to understand the information in this policy, please contact Foster Primary 
School on 03 5682 2370 or foster.ps@education.vic.gov.au. 

PURPOSE 

Whilst Foster Primary School supports private lessons outside of school hours, it does not encourage private lessons 
during school hours. Whilst the benefits of many extracurricular activities are well documented, the subsequent 
disruption and impact on the student, and the class, that these interruptions to learning cause, can be avoided if the 
students have private lessons OUTSIDE of school hours.  It is important that students get a great education, and the 
building blocks for a great education, begin with students attending school each day, recognising that all subjects are 
important in a well-rounded and sequential curriculum.  

DEFINITIONS 
For the purposes of this policy the following definitions apply: 

Private Lessons- any lessons provided by an external provider not connected to the school that are free or paid 
(dance, music, sporting etc) 
School Hours- at Foster Primary School scheduled classes occur between 8.50 am and 3.15pm 
Outside of School Hours- any time before 8.50 am and after 3.15pm. 

POLICY 
Parents are encouraged to organise private lessons out of school hours however if this is not possible the following 
process will apply. 

• Foster Primary School will consider the possibility of hosting private lessons at school before school, during
recess/ lunch breaks/ after school on a case by case basis, subject to other relevant policies.

• If private lessons are during school hours, it is a Department of Education and Training requirement that
parents request permission from the Principal, for their child to be absent from school, as per the
Attendance Policy.

• The request should include the name, age and year level of the student; the period of the day for which the
student will be absent from school and the length of time for which the absence is required; the instruction
to be obtained; the name of the instructor; whether the instruction may be obtained locally outside school
hours and method of transportation by adults to and from the lesson. (Appendix A: Private Lesson Request
Form).

• A nominated staff member will be responsible for ensuring written requests are collected, documented and
if appropriate, in consultation with the Principal, approved.

• A new written request must be made at the start of each school year.
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• Parents are responsible for ensuring that their children are escorted to and from private lessons by an adult
at all times as per other relevant policies.

• Children at Primary School are NOT permitted to sign themselves in or out of school in ANY instance when
attending private lessons during school hours. An adult MUST always sign a student in or out of school as per
our Attendance Policy and Duty of Care Policy.

• If, at any time, the Principal or teacher,  becomes aware that the student's academic performance or
wellbeing is being negatively impacted by the attendance to private lessons in school hours, a meeting will
be arranged to reconsider the activity in light of the school’s obligations towards the student’s education and
state requirements.

COMMUNICATION 
This policy will be communicated to our school community in the following way: 

• Included in staff induction processes and staff training

• Available publicly on our school’s website

• Hard copy available from school administration upon request

FURTHER INFORMATION AND RESOURCES 
The following school policies are also relevant to this Policy: 

• Attendance Policy

• Statement of Values and School Philosophy

• Student Wellbeing and Engagement Policy

• Duty of Care Policy

• Child Safety and Wellbeing Policy

POLICY REVIEW AND APPROVAL 
Policy last reviewed  

Approved by Principal and School Council 

Next scheduled review date  

APPENDIX A

Dear Parents, 

Where possible, we would like all parents to schedule their child’s private instructions out of school hours. 

If, however, no alternate arrangements can be made, we ask that you organise afternoon sessions, to minimise the 
disruption to the core subjects of English and Maths. You must ensure that children are accompanied to and from 



their lessons by an adult. 
If no alternate arrangements can be made for children attending private lessons during school hours, we require a 
written request signed by the parent/guardian stating: 
• The name, age and year level of student

• The period of the day for which the student will be absent from school and the length of time for which the
absence is required
• The private instruction to be obtained
• Whether the private lesson may be obtained locally outside school hours

• Transportation arrangements with an adult to and from the private lesson.

The approval is valid for 12 months, after which parents should submit a new request unless it is deemed that 
attending this lesson is having a negative impact on the student’s academic progress or wellbeing, in which case the 
principal can arrange a meeting to discuss further attendance during school hours. 

The principal of a school may give permission for a student of that school to attend private instructions away from 
the school premises and during school time where permission does not involve the student in being absent for more 
than two hours per week of school time.  

Please complete the request form below and return it to the school office. 

_______________________________________________________________________________________________ 

SPECIAL REQUEST FOR PRIVATE INSTRUCTIONS DURING SCHOOL HOURS

Foster Primary School 

I request permission for my child ……………………………………….… age …………… in Grade ………… to attend 
private instruction in Music/Art/……………………….. (other) lessons with 
.……………………………………………………………………………….(name of teacher) the lessons take place on 
…………………………………………..……….(day of week) from …………………until ….……….(time). At the location 
of…………………………………………………………………………………… I have made the following travel arrangements to 
and from the lesson ……..……………………………………………………………………………………………………………… 

 There are no other available lessons locally before/after school Yes/No 

Signed …………… ……………………..      Date…………………… 
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